Instructions on modifying Internet Explorer options to grant access to the Penny Timesheet Entry
System
1) Launch Internet Explorer

2) Click the Tools menu bar item and go to Internet Options. If you do not see the menu bar press
the Alt key on your keyboard and it should appear

3) Under Internet options | security, click the sites button
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4) Uncheck the “Required server verification (https:...)” checkbox. Type http://timesheet.ntpc.com
in the “Add this website to the zone” box and click the add button. Once completed hit the close
button.
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5) Click the custom level button
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6) Review the security settings and ensure they match the settings below. Once finished click “OK”
and “OK”. IE needs to be restarted for the changes to take effect.



Security Settings - Trusted Sites Zone

— Setkings

|| Activer controls and plug-ins
|#| Allow Activel Filtering
{) Disable
{*) Enable

{7} Disable
{*) Enable

|| Allow Scriptlets
{7} Disable
) Enable
(%} Prompt

{7} Disable
(%} Enable

|#| Binary and script behaviors
I Y Adrmimizkeakar anmeoeed
4

|#| Automatic prompting Far Actives contrals

*Takes effect after wou restart Internet Explaorer

[

|#| Allow previously unused Activel contrals to run without pror

sl

— Reset cuskom settings

Resetto:  |medium (default)

j Reset... |

o]

Cancel




Security Settings - Trusted Sites Zone

— Settings

|| Binary and script behaviars
) Administrator approved
() Disable
(%) Enable

(%) Disable
) Enable
|#¢| Download signed Activex cantrols
() Disable
) Enable
(%} Prompt
|#| Download unsigned Activel controls
() Disable
) Enable
(%} Prompt

1|

*Takes effect after vou restart Internet Explorer

=)

|#| Display video and animation on a webpage that does nat useJ

4 Tnitialize and ervint Ackivay conbeale nnk marked ac cafe For e

i

— Reset cuskbom settings

Resetto: | Medium (default) =] Reset... |

o |

Cancel




Security Settings - Trusted Sites Zone |

—Settings

|#| Initialize and script Activel controls nok marked as safe for scﬂ
{7} Disable
{7} Enable
=} Prompt
|#| Only allow approved domains to use Activeld without prompt
{7} Disable J
{*} Enable
|#| Run Actives conbrols and plug-ins
) Adrinistrator approved
{7} Disable
{7} Enable
{*} Prompk
|#| Scripk Activer controls marked safe For scripting™®
{7} Disable
{7} Enable

£an Teip— il
1] | »

*Takes effect after vou restart Inkernet Explorer

—Reset custom settings

Resetto!  |madium (default) =l Reset. . |
ok I Cancel |

7) Re-launch Internet Explorer and try access the Penny Timesheet Entry system via
http://timesheet.ntpc.com and login with your Windows user id and password. If you continue
to have issues access Penny please contact the IT helpdesk.
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