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Math Operators

@ Parentheses
@ Exponents

€ Multiplication
@ Division

¢ Addition

@ Subtraction

Order of Operations

Please @ Parentheses
Excuse QExponents
My‘MuItipIication
Dear @ Division
Aunt @ Addition
Sally @ Subtraction
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Troubleshooting

€ Try Parentheses FIRST!

Gotchas

€ Edit Mode
@ Clicking around
¥ Relative and Absolute Cell References
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Relative and Absolute Cell References

A

Tax Rate

Price

$10.00
$15.00
$25.00

® Relative - Al
@ Absolute - SAS1
@ Try this...

.085

Tax

=A4*$BS1
=A5*$BS1
=A6*SBS1
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Basic Functions

¢ SUM

¢ AVERAGE

¢ MIN Z
’MAX AutoSum
© COUNT

@ Status Bar

= - =
jer Fitered - "¥2 T nEN
Average: 51,1456.60 Count: 2 Mumerical Count: 2 Min: 51,123.20 Max: 51,170.00 Sum: $2,293.20 |'
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Essential Functions

oIf

& Sumlf

@ IfError

¢ VLlookUp
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What Error Messages REALLY Mean

® #NAME?
O HREF

@ Circular Cell Reference
S #DIV/0

Reverse Engineering a Workbook

@ Revealing Formulas

® Marking the Minefield
®GoTo

@ Trace Precedents/Dependents

F2
Cff‘l + A
Ctr| , 6
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If...

@ This is true,
@ Then this,
@ Otherwise this.

=IF(A1>10,”Big”,"r_,.” 2 )

If

@ The first comma says “then”
@ The second comma says “otherwise”
© “Otherwise” can be another If

[ 5 - ]=|F{F2=D,".ﬂ.ccnunt Closed?",""
| IF{legical test, [value_if_true], [value_if_false]) |

5
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IfError — Only two arguments

©® What do you want to evaluate?
®What if it’s an error?
Great for predictable #N/A and #DIV/0!

=IFERROR(A1/C1,”enter value in C1”)
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Conditional Formulas

Sumlf

® RANGE to test
@ CRITERIA to meet (in “”)
@ SUMRANGE if different from RANGE

=SUMIF(A1:A10,7>10”,C1:C10)
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VLookUp

Function Arguments 2| x|
L2ELP
Lookup_value I,\/\/HAT B = any
Table_array IWHERE Eﬂ = number
Col_index_num IWH|CH %] = number
Range_lookup m = logical

=VLOOKUP(D1,A1:A8,2,0)
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Creating a Look Up Form

@ Use a Named Range
@ Create Multiple VLookUps
@ Use a Drop Down List to Select

Excel: Focus on Formulas

A B C D E F G H I
1 Cust# Cust Name Company Address1 Address2 City State Zip Balance
2 8619 lane Abrahms ABC, Inc 123 Main 5t Suite 101 Chicago IL 60602 528,065.30
3 | 2194 Joseph Green 123 Corp 123 Broadway Av New York NY 21212 $33,684.48
4 | 4690 Susan Brown XYZ Consolidated 999 Oak Blvd MS#3434  Atlanta GA 43943 $16,612.74
5 | 9449 AliMazzurah  Acme Inc. 999 Maple Av San Diego CA 98989 $45,823.50
6 | 4975 Fiona Kaz Blue Chip Co. 1313 Mockingbird Ln Suite #090 Miami FL 32323 $22,641.96
7 | 6779 Bob Barret Food Importers 777 Liberty Blvd #43 Newark NJ 21023 $28,052.04
8 6372 lvan Kefel ABM Corp 123 Orange Ave Detroit MI 32323 559,555.76
9 | 9637 Kathleen Kelly Zcorp 707 Boeing Blvd SantaFe MNM 89898 $76,557.12
10 8625 Norman Maine DBold Clothing 12 Channel Ave Seattle WA 91234 $41,952.60
11 8451 Esther Blodgett JK Confectioners Inc. 7878 Oakton Dr Portland OR 98981 $74,438.58
A B
IICustDmer Number |EI445 -
2
3 | Customer Name =VLOOKUP(5B51,CustomerDB,2,0)
4 Company =VLOOKUP($BS1,CustomerDB,3,0)
5 |Address Linel =VLOOKUP(5B51,CustomerDB,4,0)
6 Address Line2 =VLOOKUP($BS1,CustomerDB,5,0)
7 |City, State, Zip =VLOOKUP(SB51,CustomerDB,6,0)&", "&VLOOKUP(3BS1,CustomerDB,7,0)&" "&VLOOKUP(5BS1,CustomerDB,8,0)
8
3 Balance [zviookuP($BS1,Customerns, 3,0) |
[ 4] A B
1 Customer Number 9449
2
3 Customer Name  |Ali Mazzurah
4 [ Company Acme Inc.
5 Address Linel 993 Maple Av
& Address Line2 0
7 |City, State, Zip San Diego, CA 98389
8
5 Balance
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Named Ranges

®When to Use
®The Set Up
¥ Named Ranges in Action

Name Box
North - fe | 9799
Al B8 [ ¢ | o [ e |

1 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter
ZINorthI $ 9799 % 1,115 $ 65159 $ 9455 |
3 South 5§ 8,281 5 8,610 5 1,571 & 8,977
4 Fast % 5118 & 6668 % 4950 $ 5,837
5 West 5 4455 5 9,348 5 4900 5 6,571

A

The Set Up

@ Select and Name OR
@ Formula Bar,

@ Defined Names

® Create from Selection

Formulas Data Review View Developer
e g - = s L3 Define Name +
18 0 @@ S
L . £2 Use in Formula ~
Text Date & Lookup & Math Maore Mame .
- Time = Reference = & Trig ~ Functions ~ | Manager B Create from Selection
Library Defined Mames

Page 13



BusinessManagement

Excel: Focus on Formulas

Named Ranges in Action

@ Formulas

® Absolute Cell References
@ Look Up Formulas

© Data Validation

A B Data Validation (B
||| re— "
1 |Select Color i Settings | Input Message I Error Alert |
7 Red
Green Validation criteria
3 Blue Allow:
4 | Yelow | List IZ| Ignore blank
COrange Data: In-cell dropdawn
3 Brown :
5 Black between
Violet Source:
7 =crayoncolors e

Modifying a Named Range

@ Formulas tab
@ Defined Named group
¥ Name Manager button

=) List_Salespersons  {Paul Smith™;"Joe ...  =Lists|$M&4:8ME8 Workbook
=) List_Years {"2003%;"2004%720... =Lists!|SC54:5C59 Workbook
=) Selected_Quarter Q1 =Dashboard! 5054 Workbook
=l Selected _Year 2007 =Dashboard!sMs4 Workbook

Refers
#A(v | | =Datal$B$2:305505 e
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Text Functions

A B
1 ABCD9999123UP ABCD
2 UP
3 9999
13
5 5

Excel: Focus on Formulas

C
=LEFT(A1,4)
=RIGHT(A1,2)
=MID(A1,5,4)
=LEN(A1)
=FIND("9999" A1)
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Question & Answer Session

* Have a question for the speaker? Press *  For more information regarding Business
star” and then “1” on your phone to enter Management Daily’s newsletters, forums, webinars
the queue. and special reports, visit:

www.BusinessManagementDaily.com

* If, during the Q&A, your question has been
answered, or you wish to remove yourself

from the queue, press “star” and then “1”. *  We'd love your feedback regarding the conference

and other topics you'd like to hear about! Contact
Josh Strohecker at:

*  The moderator will open your line when it is ) . .
peny jstrohecker@BusinessManagementDaily.com

your turn to speak.

Thank you for Participating!

Thank you!

BusinessManagement

MelissaEsquibel:

Start Feeling Smarter about your Software

fl&

MelissaEMCT.com/contact
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