PowerPoint Beyond Bullet Points
with Melissa Esquibel, MCT

* Importing Excel charts and tables

* Awesome photo effects

* Narration and background music audio
* Editing video in PowerPoint

* Creating “screen capture” effects

BusinessManagement
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Excel Charts and Tables

* 10 Ibs. ina 5 Ib. bag
* Paste, then decide
* Considerations
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Paste Options

* Destination Theme or Source Theme?
* Link or Embed?
* Picture?
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Paste Options - Link or Embed

* Link uses the original file in its original
location.

* Embed “packs up” a copy of the Excel
workbook (the whole workbook!) and puts it
in your PowerPoint file.
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Working with Pictures

* Picture Effects
* Photo Effects
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Photo Effects

* Color
* Artistic Effects
* Remove Background
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Color

* Saturation and Temperature (Tone)
* Easy sepia or black/white adjustments
* Using monotones
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Artistic Effects

* Blur
* Chalk Sketch
* Glow Edges
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Artistic Effect Options

Format Picture &Iﬂ—hj

Fil Artistic Effects

Line Color Artistic Effect:
— e e 2
Shadow Smoothness: D 3

Il | refiection

Glow and Soft Edges

3-D Format

3D Rotation
Picture Corrections

Picture Color
Artistic Effects

Crop

Text Box

Alt Text
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Remove Background

* It’s pretty good
* [t’s all in the tweak
* Sometimes Photoshop is still a good idea.

* Using the Refine Tools
TIP: Don’t trace shapes; draw lines!
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* Background Removal Slide Show View Format
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Refine Close
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Integrating Audio

* Audio from File
* Recording Narration
* Playback Options
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Audio from File

* Insert tab, Media group, Audio button

| Audio Files -

&'3 \@ All Files

£

Video |Audio | _ADTS Audic

- b2 1 AIFF audio file (aiff)
r-.1g| @ Audio from File.. I L Al audio file (au)

- " MIDI file (midi)

Clip Art Audio... MP3 audic file (mp3)

Record Audio... MP4 Audio
Windows audio file (wav)
Windows Media Audio file (wma)
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Recording Narration

* Insert tab, Media group, Audio button

&[Q

Record Sound

Pl X

Video | Audio |

- -

Mame: | Recorded Sound

Total sound length: 0

»- ] @

Me @  Audia from File...
Clip Art Audia...
I Record Audio... I

0K
Cancel
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Playback Options
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Video in PowerPoint

* Video from file /Es\
*Video from the web /( - N

* Editing Video
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* |Insert tab
* Media group
* Video from file...
oy \@
|\.rit1eo |Au:1io

E

Video from File.., | L
Video from Web Site..,

Clip Art Videa..,

Video from file

@ Insert Video

T —

G-l

» Libraries » Videos » Sample Videos

. = —
Organize v New folder
§[ASAR Videos library
# Downloads Sample Videos
Desktop

& Google Drive

a Libraries
|5 Documents
.J’ Music
le=| Pictures
B Videos

‘ wildlife
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Video from the web: Considerations

* Will the internet be available?
* Will the content change?
* Might the leader/trailer be i
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How to Import Video from the Web

Find the video on the web
Copy the embed code
Click Insert Video from Web Site in PowerPoint

» Share
Embed
| Share with playlist starting from | current video ~
<object width="420" height="315"><param name="movie" -

value="http://www.youtube.com/v/0__ 6ULKPOSU?version=3& .
aIrp:nl=en_U5"}(/para_rr}(paraJr name="allowFullScreen™

Video size: 420 x 315 -

Show suggested videos when the video finishes
[F] Use HTTPS [7]

O] Enable privacy-enhanced mode [?]

Use old embed code [7]
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Editing Video

* Trimming
* Fading
* Tips and Tricks

|E|' Hw-0 Ev N < AR | == Presentationl - Microsoft PowerPoint | Video To... | = | =
T |
Home Insert Design Transitions Animations Slide Show Review View Developer Add-Ins Format Playback
. V=P Fade Durati Lz start: On Click -
D e 'g;g Ia & Duratien \@E e e [[] Loop until Stopped
4¢] FadeIn:  00.00 : Ll [ play Full Screen
Fla Add Remove Trim = Volume i i
P e Bontra | Ohim §%) Fade Out: 0000 3 -+ [C] Hide While Not Playing [C] Rewind sfter Playing
Preview Bookmarks Editing Video Options
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Sound: Mo Sound] =] ]
After animation:  Don't Dim
Animate text: By letter E
0.2 5| seconds delay between letters
| Gorc

Creating “Screen Capture”

» Screenshots and Screen Clipping 2010
* Animating Arrows and Buttons
* Animating Text Fill
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Question & Answer Session

* Have a question for the speaker? = For more information regarding Business
Press “star” and then “1” on your Management Daily’s newsletters, forums, webinars
phone to enter the queue. and special reports, visit:

www.BusinessManagementDaily.com

* If, during the Q&A, your question has

been answered, or you wish to remove
yourself from the queue, press “star” ° We'd love your feedback regarding the conference

and then “1”. and other topics you’d like to hear about! Contact
Josh Strohecker at:
jstrohecker@BusinessManagementDaily.com

*  The moderator will open your line
when it is your turn to speak.

Thank you for Participating!
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THANK YOU!!!

Melissa P Esquibel, MCT
melissa@esquibel.me
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